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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Command
Policy #9-12, Battalion Leave, Pass and Curfew Policy

1.  REFERENCE.  Eighth United States Army General Order Regarding Off-Installation Curfew, 3 April 2003.

2.  LEAVE.  All of our Soldiers are entitled to use their leave days according to their needs and unit readiness requirements.  This policy addresses specific readiness requirements that must be satisfied prior to any soldier going on leave.

a.  No more than 10% of a Battery's assigned and attached strength may be on ordinary leave at any one time.  Furthermore, Commanders will not allow their personnel readiness to drop below 85% of their available senior grades without my personal consent.  Commanders will be able to alert and recall 80% of the present-for-duty strength within two hours.  Commanders will conduct unannounced alerts at least once a month on random days and at random times.

b. Cobra passes and absences where soldiers are available to return to their units within two hours do not count in this computation.

c.  Soldiers flagged are not eligible for leave unless special circumstances exist, and unit commanders will contact me for approval.

d.  Soldiers will not schedule leave during unit field training exercises.

e.  Mid Tour leaves that do not begin prior to the 120th day before a Soldier’s DEROS will not be approved except for emergencies.

f.  When possible, ordinary leave of 30 days will begin on the 16th of the month and end no later than the 14th of the following month.

g.  I will approve all ordinary leaves in excess of 30 days (as listed in block 9b of DA Form 31); advanced leave in excess of 7.5 days; all leaves for Commanders, First Sergeants, and primary/special staff; emergency leaves; all PCS/ETS/PTDY leaves.

h.  Leaves will be granted only on a rare and exceptional basis (emergency leave, leave under emergency conditions) when the readiness requirements above are not satisfied.  The Battalion Commander is the approval authority in such cases.

3.  PASS/ OFF POST


      a.  All Soldiers desiring to leave their unit for more than 24 hours or be absent from the installation they are assigned during hours of Curfew must have an approved pass.  These Soldiers must complete a request for pass and obtain the approval of their unit commanders.  This request will indicate the Soldier’s destination and a phone number where the soldier can be contacted.  If, however, the soldier is just going downtown or to another nearby city/installation for the day a pass is not required as long as the soldier signs out at the unit CQ desk and signs back in prior to Curfew.



b.  All soldiers will have a battle buddy when leaving the installation.  The battle buddy will serve as the "Designated Thinker" and will not consume alcohol.  Soldiers living off post are authorized to travel between the installation and place of residence with out a battle buddy.  

4.  CURFEW.  The curfew policy for all soldiers living in this battalion is as follows:


a.  Sunday – Thursday nights: 2400 – 0500 hours


     Friday – Saturday nights: 0100 – 0500 hours


     Eves of U.S. Holidays: 0100 – 0500 hours

b.  Soldiers riding the last bus from Osan Air Base will immediately report to the CQ   desk upon their arrival at Suwon and sign in.  Soldiers are not authorized to be off U.S. Military Installations during CURFEW hours.  If they are on Pass or Leave, they can be off Military Installations, but must be in their off post quarters or hotel room.  They cannot be in Korean establishments or outside the confines of the installation.

c.  All alleged curfew violations committed by soldiers in the rank of E-1 through E-4 will be referred to the undersigned for action IAW Command Policy Letter #37.  Such actions will be evaluated on a case-by-case basis.

5.  All units will maintain a sign in/out logbook, which will be located at individual CQ desks.  This logbook will contain complete information on all soldiers departing Suwon, Osan, and Kunsan Air Bases for off-duty purposes, to include destination and time of departure.  Soldiers will sign out in this logbook at the CQ desk prior to departing their installation.  Soldiers will sign in at their CQ desk immediately upon returning to their installation and annotate their time of return.

6.  Soldiers performing mission related duties or emergency duties will be permitted to leave their installation at any time to perform these duties.  These soldiers will not be required to sign in or out at their CQ desk as it is assumed that the unit commander/1SG are aware of these missions.

7.   The nature of the Korean tour of duty mandates rigid attention to readiness requirements as a top priority. Fulfilling individual and collective readiness obligations is the absolute prerequisite to ordinary leave.

8.   All soldiers taking PCS leave will physically sign out at the battalion headquarters.  Soldiers will sign out with the BN S-1 during duty hours (0830-1700) and with the BN SDO/SDNCO after duty hours.
9.   Unit commanders will brief all new soldiers on this policy.  Briefs will include the purpose of this policy and details of unit administrative procedures for leaves and passes.  Remember, the purpose of this policy is readiness and accountability.

10. This Policy Letter supercedes Policy Letter 9-12, dated 22 July 2004.
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